Capacity Grants – Creative Economy (Place) - Organisation Details Cover Sheet
Name of Organisation /
or Individual
Address

Your Name

E Mail
Telephone
Website/Online
Scottish Charity
Number (if applicable)
Company Number ( if
applicable)
Date of last AGM (if
applicable)
Number of current
trustees/committee
members (if applicable)

Contact Person
Position
Contact details if
different from above

Please outline your
main activities

Contact Person

Purpose of your organisation / creative
practice

1. Your Project

The dates refer to all the activities for which you are requesting funding

Name of Project
Project Start Date

Please specify the key
priorities your project
most contributes to –
select one or more,
(please see general
guidance notes).

Project End Date

2. Your Project

3. Your Project
Please use the space below to tell us about your project and who will benefit
from it? Please include the following information. (Max 800 words)
i.
ii.
iii.

Which age group would this project benefit?
Name the location where the activity would take place
Please indicate the time line for activities of your project, both preparation and delivery

3. Your Project (Cont)

How did you identify the need for your project or work?

How did you conclude that your project meets the need?

How you will know if the project has made a difference and delivered on the outcomes you
identified in question three?

4. Funding Breakdown
Please provide a breakdown of the costs for this project including the expected dates for
expenditure or income.
Expenditure Description (show a breakdown of costs for each project Amount
item cost, adding extra rows if needed)

Total Expenditure
Income from other sources eg other funders/ reserves - please itemise

Amount Requested from Project Grant Scheme (see individual schemes
for the amounts available)
Please indicate any other funds secured from other funders. Written
evidence must be submitted with your claim.
Total Income (should match the total project expenditure)

Please ensure you have included the following
The most common reason for delay in processing applications is because we have
not received all the necessary information please use the following checklist to
ensure that you have submitted all the documents that are required for your
application
Document Type
Please ensure that all questions are fully answered
Ensure you have enclosed a copy of your constitution
or Memorandum and Articles, if you hold these.

Please enclose your latest independently audited
accounts

Please enclose a copy of your latest bank statement

Copies of documentation to evidence the costs for
costs relating to your project as outlined in part 4
Funding Breakdown

Please sign to confirm that you
have read and understood the
GDPR Privacy Notice

Signature

Check

