ELECTION OF PUPILS TO SERVE AS CO-OPTED COMMUNITY COUNCIL MEMBERS  – 19THJUNE, 2013

Guidance for Candidates and Election Agents
	
	
	Document

(attached)

	1
	Summary Timetable
	

	1.1
	A summary is attached showing when the main stages of the election occur.
	Candidates’ timetable

	
	
	

	2
	Nominations
	

	2.1
	Nominations must be submitted to the Head Teacher or his/her agreed representative  no later than 3.00 p.m. on Thursday, 25th April, 2013.  It will be very helpful to have advance notice of when the paper is likely to be delivered.
	

	
	
	

	2.2
	The nomination should be in the correct format.  It is not essential to use the attached form, but any other form used must comply with the wording required.
	Nomination form

	
	
	

	2.3
	Nominations should be completed in the following way:

· except for signatures, write legibly in capitals

· do not use correction fluid; cross out and initial any deletions
	

	2.4
	To be accepted, a nomination requires:

· the full name and address of a witness to the nomination.   

· the correct information in the nomination paper

· the candidate’s consent to being nominated and that of his/her parent or guardian
and these conditions must be satisfied by the closing time for nominations.
	Consent form



	
	
	

	2.5
	Nominations will be checked after they are submitted and, if correctly completed, an acknowledgement should be issued.
	

	
	
	

	2.6
	Candidates may inspect any nomination papers submitted.  They may make objections by 3pm on   Thursday, 25th April, 2013.
	

	
	
	

	2.7
	If a candidate wishes to withdraw, this should be done by written notice by 3.00 p.m. on Thursday, 25th April, 2013.The notice should be signed by the candidate and attested by a witness.  
	Withdrawal Form

	
	
	

	2.8
	The Statement of Persons Nominated and Notice of Poll for each contest will be published on or around on   Monday, 29th April, 2013.
	

	
	
	

	3
	Electoral Registers
	

	3.1
	A prospective candidate or somebody acting on his or her behalf may request one copy of the electoral register for the appropriate community council area from the Electoral Registration Officer at Woodhill House, Westburn Road, Aberdeen (telephone 01224 664360).
	

	
	
	

	3.2
	No further copies of the register will be issued to the candidate.
	

	
	
	

	4
	Campaign Issues
	

	4.1
	The Returning Officer and his staff will contact the candidate for any issues arising out of the running of the candidate’s election campaign.  The candidate has a general duty to supervise the way the campaign is run.
	

	
	
	

	5
	Arrangements for Polling Day and Count Day
	

	
	Polling
	

	5.1
	You may attend the poll. 
	

	
	
	

	5.2
	All those attending at polling places should be aware of the rules which the presiding officer will be enforcing.  Copies of the “Arrangements in Force at the Poll” are attached.
	Arrangements in

Force

	
	
	

	
	Counting
	

	5.3
	The count starts at 10.00 a.m. on Friday, 21st June, 2013.at  Ellon Academy.
	

	
	
	

	5.4
	I do not intend to carry out a full verification of the documentation submitted by the presiding officer at each polling station unless the check of the ballot papers against the presiding officer’s ballot paper account shows an unacceptable discrepancy.  
	

	
	
	

	5.5
	Each candidate may attend the count. 
	

	
	
	

	6
	Secrecy; Attendance of Candidate and Guest
	

	6.1
	All those attending any of the proceedings as or on behalf of a candidate must observe the secrecy of the ballot.  The candidate should give them a copy of section 66 of the Representation of the People Act 1983 (as attached).
	Section 66

	
	
	

	7
	Election Expenses
	

	7.1
	The election agent must account for any relevant expenses, if directed to do so by the Head Teacher.
	

	
	
	

	7.2
	A list of expenses and receipts should be kept to be submitted to the Head Teacher or his/her agreed representative, if requested.
	Return of expenses



	
	
	


Colin D. Mackenzie, Returning Officer 

